In the Web Browser, type http://www.google.com

In the upper menu area, click on “more” and then Translate
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First choose the languages to “Translate From” and Translate Into”
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You have two choices. 1) 'You can copy and paste (or type) some text into the
designated area.

-OR- 2) Click upload a document Browse find the document you want to
translate,

3) Click Tranglate
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With choice #1 above, your translated text will appear in the lower section of
the window. Highlight the text, Right cli¢k, click copy, and paste in another
document. (with this method, you can only do one section at a time)
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With choice #2 above, the entire document will appear in the window. Highlight
the text, Right click, click copy, and paste in another document.
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The challenge with this method, is the entire document must be re-formatted. It
may save time in the long run to do separate sections at a time. You might also
try to save a document with the text only, no lines or separators, and translate
the text. You can put in the lines and separators after it is translated.
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